Membership Committee                                                                                              10.12.2007


Evaluation and Voting Procedure 
The Evaluation Process
1. New applicants should give a presentation of their Organization at the Annual Meeting the year prior to the voting.

2. Within the year prior to the voting, the Organizations should send their application forms to the Chair of the Membership Committee via e mail or by regular post before the end of September (or at least 6 months prior to the voting). 

3. The application should include two written recommendations from existing good standing FEPTO members and these letters should describe the Organization (the qualitative and quantitative aspects of the training, the background of the Organization, the impressions of the recommender etc.)  Preferably, one of the recommending members should take a mentorship role from the start until the voting and even after the voting if the Organization is not accepted in the voting.
4. If the applicant is unable to submit the two recommendations a member of the FEPTO, from the Membership Committee or from a neighbouring country will take responsibility to get to know the applicant.  This may involve a visit to the Organization.  The cost of such a visit would be carried by the applicant.  The visitor should be approved by the Council of FEPTO. 

5. The Chair of the Membership Committee collects the documents and controls them. 

6. The Chair of the Membership Committee should inform the members of the Committee of the new applicant. The training program of the applying Organization should be read by each member of the committee.  Comments should be sent to the Chair and questions collected and sent to the applying Organization to be answered before the next General Assembly. 
7. The Chair reports the work of the Committee to the Council and receiving the reflections makes any changes in the report discussing it with the contact person of the Organization.
8. The FEPTO members must be informed of the new applicants, both being presented and being voted,   at least one month prior to the General Assembly.
9. The documents of applying Organization, including the correspondence (letters and e-mails) should be stored in a file. The files are handed over from one Chair of the Membership Committee to the next.

The Voting Procedure  

1. The Organizations who made their presentation at least one year before and who fulfilled the formal requirements are recommended to the General Assembly by the Council. 

2. The Chair of the Membership Committee presents the Organization in the presence of the Organization.  

3. The two members recommend the new Organization verbally in the General Assembly. If the recommending members are not present in the meeting, their letters of recommendation are read by the Chair of the Membership Committee.
4. The applying Organization is required to be present at the time of their application to respond to issues which may arise from the General Assembly. 

5. Voting takes place. The applying Organization does not participate in General Assembly during the voting procedure. 

6. The President of FEPTO informs the new Organization about the result of the voting and later sends a confirmation letter.  
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