Membership Committee                                                                                                  10.12.07


Guidelines for Presentation

Applying Organizations
There are two steps to present your Organization: 

1) Informally by encountering members throughout the meeting. 

2) Formally at a specific presentation time. 

Formal Presentation: 

Duration: Formal presentation time is a maximum of 30 minutes including the questions and answers.  You will be informed about your presentation timeslot 2 weeks prior to the Meeting.   

Format: You are expected to make a poster or power point presentation. You may in addition wish to use action methods. The poster format is 80 cm x 120 cm maximum.    

Content: You may use information you would like to give about your Organization and the presentation should include information about: 

For Training Organizations 

· History of the Organization (When, how was the Organization founded?) 
· Formal structure of the Organization (Society, foundation, partnership agreement etc.)      

· Training staff (Leader/s of the Organization, main trainers, guest trainers, etc.) 

· Training program (Admission, levels,  hours, content, comparison with FEPTO Minimal Training Standards, reference literature, recommended readings, publications, number of graduates, number of training groups,  Code of Ethics)   

For Accrediting Organizations

· History of the organization

· Formal structure and leader/s, or chair person, committees, etc.  

· Application requirements for new members

· List of  individual and organizational members

· If exists, the name of the Code of Ethics followed  

Please supply the names of 2 good standing FEPTO members from different institutes, who will recommend your Organization for membership. It is expected that they have knowledge of your Organization and will be available to guide you during the Meeting. 

The application fee is 200 €, paid beforehand to the FEPTO account. (Contact person is the treasurer of FEPTO)
If you need further information or have any questions do not hesitate to contact us.

